CYCU lIssuance and Instructions
for Digital Certificate of Degree
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Graduation Qualification Inquiry

P DB

Password : Submit

1. Log in to the [Graduation Qualification Inguiry] to confirm the completion of the school-leaving procedures. When all review items show
"Pass/Exempted" and: Undergraduate students see the "Qualified” stamp displayed on the upper right of the page, or Graduate students have only the
"Curriculum and Registration Division (Departure Procedures)” item remaining, they may receive the diploma with their student ID card at the

announcement location.
11. Graduates authorizing someone to recelve the diploma on their behalf must fill out the Letter of Authorization. The trustee must present his/her 1D

«card and the form mentioned above to receive the diploma on behalf of the graduate.
111 For International Students, please download the "International Student Clearance Form” and complete the school-leaving procedures via written

submission.
V. Undergraduate students who have completed all required credits and meet any of the following conditions must fill out the "Chung Yuan Christian

University Graduation Clearance Form for Underg r graduates) form®, submit it to the Curriculum and Registration
Division, and then log in to the [Graduation Qualification Inquiry] to aany for a conduct grade under the Student Affairs Division section. Students who

complete the above procedures before the 20th of each month may collect their diplomas from the 30th of that month onward, every Wednesday from
2:00 p.m. to 4:00 p.m., at Room 408, Dickson Lee Hall.

(1) Passed the English Proficiency Test.
(2) Withdrawing from a minor or double major program during the period of study.

(3) withdrawing from the Teacher Education Program during the period of study.
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Chung Yuan Christian University
Graduate Clearance Form for Postgraduate
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28 1 Academic Year F__ A Semester
% % Department _ iF ¥ Grade 4*7% StudentNo. : 4t % Name :
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) Check if all items are
Signature returned and fines are paid

(1f any) at Circulation Desk.
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Submit one copvof
hardbound
thesis/dissertation and
Copvright License

Agreement to Reference
Desk.
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Signature will be given when student meets all requirements.
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Upon completing all the above procedures, you may go pick up diploma at annovmeement location with Student ID
and one copy of softbovmd thesis/dissertation.
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Student may authorize others to complete school-leaving procedures. Designated person is required to present
authorization letter, student ID, and a photo ID to complete the procadure.
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» Step 2 Add another active mailbox
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» Step 3 Please click the link in email and then complete the procedure.
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» When receiving the degree certificate, please bring the following relevant

Information:

€ Undergraduates : Bring student ID card.

@ Postgraduates : Bring student ID card, the Thesis and "Graduate
Clearance Form for Postgraduate".

@ Foreign Students : In addition to the above-mentioned requirements,
complete the “International Student Clearance Form™ via written
submission.

» If the student lost the student ID card could bring the "CYCU exemption from

student ID card affidavit" and other identification to verify.



» Graduates authorizing someone to receive the diploma on their behalf must

download the “Letter of Authorization” from the Academic Affairs Office
website. The trustee must present their ID card, the complete form, the thesis,
and the “CYCU Graduate Clearance Form for Postgraduate" when collecting

the diploma.
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Dear Student:

This email is for 107 Digital Degree Certificate. You will receive Chinese version and English version separately. Please downlead it and safeguard it.

After proper storing, please proceed immediately to the MOE Verification website (hitps://deert.moe gov.iw) to test whether the certificate is verified successfully.

If the test resultis “Failed” , please contact the Department Undertaker in Curriculum & Registration Division within 3 working days after receiving this mail.

In the future, when you apply for jobs or schools, you can provide the file and ask the firms or schools to verify the certificate at the MOE Verification website to check the authenticity of your degree.
It is easy and convenient to verify your diploma, not necessary to go through notary institution or the Univessity.

REMINDER: Please download the DCD file by “Download the Attachment” .
If the storage is performed by printing, saving as new file, etc., the binary code of the certificate file will be modified, and the verification will fail. Therefore, students should be required to safeguard
the e-files propely.




[
7.
3

TN

Z

Y HEBHRAEERERG Br mERE  AEBE o
Q@ mERnE
rEEs rEpe BREs
@
EREEEL
= BEES
MAREREE ?
M) reymEs (2) mrEuEE FERE G uunznEss
HEMEKEBRGRE R2EE 2 EIRQEEESLEAY AVE | REGSEBSERELR: AN
BEEENEIBRER BB ETRE, SH - BE - BRELSE . BOR

ENSREEERUTETER

Please be sure to test whether
the verification function of the
downloaded file is successful.

MOE verification website
(https://dcert.moe.gov.tw)

As long as the certification fails,
please contact Curriculum and
Registration Division.
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https://dcert.moe.gov.tw/

¢ Digital Certificate of Degree is the Portable Document

Format(PDF), can be downloaded and stored in your USB.

s It’s very efficient while applying for a job and further education,
the digital degree to be provided to external institutions (firms,

schools, etc.) by uploading the Ministry of Education

(https://dcert.moe.gov.tw) online. There is no need for a notary

office to verify your academic qualifications.


https://dcert.moe.gov.tw/

Q&A

AN

What is MOE
degree Verification?

{

What is the
advantage of MOE
degree verification?

."‘/‘/-7

How to ensure the
authenticity?

« MOE entrusts NKCU build the digital

Diploma Verification system, the format for
verify is PDF (Portable Document Format).
CYCU starts the project since 2022.

The effectiveness of a digital Diploma which
provides complementarity equals to the
official diploma. Students not only could
verify more conveniently, and also more
quickly to identify the complementarity.

The diploma is authorized by MOE digital
Diploma Verification system build project,
students could check the authenticity of
diploma on MOE Verification system.



Q&A

" '« If you don’t download file by “Download the
Attachment”, the binary code of the
Why does the certificate file will be modified and then the
message of e o e
. . 1 verification will fail. You must re-download
Certification failed . - P e
- the digital certificate and verify it. If it still
appear - alid
cannot pass the verification, please contact
\ the Curriculum and Registration Division.
f/' \
Wh h » If there Is an application for "renewal” or
mes};fc;egg ° "name change", the original DCD will be
ol gc O i deemed invalid and "Not" the latest version.
2 aTatlon AL Please use the latest version of the DCD to
appear: re-authenticate.

<




Q&A

/ /7

How to receive the
Digital Certificate of
Degree?

A

4

/

the problem while
couldn’t get the
digital degree?

\\

How should I correct
the wrong information
on my DCD?

AN

\‘\V

| How could I deal with |

*The digital degree will be sent to graduates by email, if you do not
receive it on time, please contact the Curriculum & Registration
Division in two months. From the 2022-2023 Academic Year, the
Curriculum & Registration Division will send the DCD to graduates’
email after they complete the procedure of leaving school.

« After receiving the hardcopy certificate, you do not receive
the Digital Certificate of Degree within 7 working days,
please contact the undertaker of Curriculum and Registration
Division to apply the reissue. If you apply after more than 2
months, it will be treated as a renewal.

 Please confirm personal information containing name,
birth, department, double major, minor, and email
address while leaving school. If graduates need to change
information on the degree which is received, please
inquire the Curriculum and Registration Division.



Q&A

Are there any fees * In o_rc_ler to compl}_/ with the MQE’S digital
.. certificate promotion plan, Chinese and
for the Digital e -\ :
Certificate of English digital degree certificates will be
crticate 0 Issued together with the hardcopy

Degree? certificate at no additional charge.

A

|« The MOE system iIs under continuous
Can alumni apply construction. Currently, we only supply
for the Digital digital certificates of degree for graduates
Certificate of who graduate in 2022-2023 AY. The latest
Degree? information will be announced on the

K Curriculum & Registration Division website.
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Congratulations!!




